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Beaumont Community Preschool & Childcare Groups
Maintaining children’s safety and security on premises

Policy statement

Beaumont Community Preschool & Childcare Groups maintain the highest possible security of our premises to ensure that each child is safely cared for during their time with us.

Procedures
Children's personal safety
· We ensure all employed staff have been checked for criminal records an enhanced disclosure with children’s barred list check through the Disclosure and Barring Service.
· Adults do not normally supervise children on their own.
· All children are supervised by adults at all times.
· Whenever children are on the premises at least two adults are present.
· We carry out risk assessment to ensure children are not made vulnerable within any part of our premises, nor by any activity.
Visitor or intruder on the premises
The safety and security of the premises is maintained at all time and staff are vigilant in areas that pose a risk, such as shared premises. A risk assessment is completed to ensure that unauthorised visitors cannot gain access.
Visitors with legitimate business - generally a visitor will have made a prior appointment, we do not allow entry of visitors without a prior appointment.
· On arrival, they are asked to verify their identity and confirm who they are visiting.
· Staff will ask them to sign in and explain the procedures for the use of mobile phones and emergency evacuation.
· Visitors are never left alone with the children at any time.
· Visitors to the setting are monitored and asked to leave immediately should their behaviour give cause for concern.
Intruder
An intruder is an individual who has not followed visitor procedures and has no legitimate business to be in the setting; he or she may or may not be a hazard to the setting. 
· An individual who appears to have no business in the setting will be asked for their name and purpose for being there.
· The staff member identifies any risk posed by the intruder.
· The staff member ensures the individual follows the procedure for visitors.
·  The setting manager is immediately informed of the incident and takes necessary action to safeguard children.
· If there are concerns for the safety of children, staff evacuate them to a safe place in the building and contact police. In some circumstance this could lead to ‘lock-down’ of the setting and will be managed by the responding emergency service.
· The designated person informs their designated officer of the situation at the first opportunity.
· In the case of a serious breach where there was a perceived or actual threat to the safety of the children, the manager/designated person completes an incident report form. The trustees ensure a robust organisational response and ensure that learning is shared.
Security
· Systems are in place for the safe arrival and departure of children. 
· The times of the children's arrivals and departures are recorded.
· The arrival and departure times of adults - staff, volunteers and visitors - are recorded.
· Our systems prevent unauthorised access to our premises.
· Our systems prevent children from leaving our premises unnoticed.
· We only allow access to visitors with prior appointments. 
· Our staff check the identity of any person who is not known before they enter the premises.
· We keep front doors and gates locked shut at all times. Back doors are kept locked shut at all times where they may lead to a public or unsupervised area.
· The personal possessions of staff and volunteers are securely stored during sessions.
· Minimal petty cash is kept on the premises.

CCTV and Monitoring Systems
The setting operates a Closed-Circuit Television (CCTV) system to support the safety, security and safeguarding of children, staff and visitors.
CCTV is used as an additional safeguarding and security measure and does not replace staff supervision, risk assessments, staff vigilance or existing security procedures.
CCTV is positioned in communal areas of the setting and is not installed in areas where privacy would reasonably be expected, such as toilets or nappy changing areas.
The system is used to support:
· monitoring the security of the premises;
· supporting safeguarding investigations where required;
· assisting in the management of incidents involving children, staff or visitors;
· reviewing security breaches or unauthorised access; and
· supporting the investigation of other incidents where there is a legitimate and lawful reason to do so.
CCTV recordings, including any associated audio recordings, are not routinely monitored or listened to. Access to recordings is strictly controlled and is limited to authorised persons in accordance with the setting’s CCTV & Audio Recording Policy.
Where appropriate and lawful, relevant recordings may be shared with statutory agencies such as the Police, Ofsted or Children’s Social Care.
CCTV recordings are not used for routine monitoring of staff performance or continuous supervision of children.
Staff, volunteers and visitors must not access, copy, download, photograph, screen-record or share CCTV recordings unless specifically authorised to do so.
Any suspected unauthorised access, disclosure, misuse or interference with the CCTV system must be reported immediately to the Setting Manager.
The setting will manage the retention, security, access, disclosure and use of CCTV and audio recordings in accordance with the setting’s CCTV & Audio Recording Policy, Data Protection Policy and Safeguarding and Child Protection Policy.
Where CCTV may be relevant to a safeguarding concern, allegation, incident or investigation, the procedures set out in the Safeguarding and Child Protection Policy and CCTV & Audio Recording Policy will be followed.
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